Phoenix Program

Process Definition — General Ledger

Process

Review Allotment Request

Process Number

BD — 039A

Description of Process

Reviewing the allotment request data online in one way of verifying the data that was copied.

Input to Process

Enter values for the budget row(s) you want to adjust or inquire on.

Output of Process

Data you want to adjust or inquiry on displayed.

Service Level Agreement Required? (if yes, provide a brief description)

N/A

PeopleSoft Panel Groups being Used

Function

Panel Group

Go, Process Financial Information, Detail Budget Maintenance

Adjust Standard Budgets, Use, Detail

Budget Maintenance
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Phoenix Program

Process Definition — General Ledger

Business Process Description

Responsibility

Process Description (Agency/Centralized)

Step 1: Display Panel Agency

Go > Process Financial Information > Adjust Standard Budgets > Use > Detail Budget
Maintenance

Update/Dizplay -- Detail Budget Maintenance
Business Unit: I4l]1 )1} ﬂ k.
Ledger: IALLI] T_REQ ﬂ Cancel

Uze Query

Mew Query

BUSINESS UNIT should be your agency number
LEDGER should be ALLOT_REQ
Click OK
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Step 2: Entering Chartfield Combination
Agency
Adjust Standard Budgets - Use - Detail Budget Maintenance H=] E3
Fil= Edit “iew Go Favortes Uze Process |hquire Beport Help
Blel#x| HaE| =6 @s] S5 2lel=] £le]sl7 |
Adjust Budgets l
Unit: 40100 Ledger:  ALLOT_FEQ Allotment Request Fiscal Year: [IELIL
ChantFields
ACCOUNT [ + E|
FUND_CODE [= *
DEFTID [ +
PROGRAM_CODE [ +
APFPROFRIATION NER |Z *
EUDGET_YEAR [= *
FROJECT_ID [ ﬂ
JOBCODE [ +
SCEMARID |.H.L010102 *
CURREMCY_CO [= *
STATISTICS_CODE [= ﬂ :‘
FHFODEY ChartFields Update/Display
Enter the Fiscal Year
Enter the Scenario you copied data to
Click the flashlight icon in the upper left section of the panel
All the rows associated with the scenario entered will appear in a new panel.
Adjust Standard Budgets - Use - Detail Budget Maintenance Mi=] E3
Fil= Edit “iew Go Fawvortes Usze Process |nguire Beport Help
Bl #|® x| EEe| =lE 3E| SHE] EiElE] Fle|v]e]
Unit:- 40100 Ledger: ALLOT_REQ Allotment Request
E \:I [ Adjust multiple rows
Acct Fund Org FProgram | Sub-Cls BY PrifGrt Total Amount il
Job Code Scenario Currency | Stat
000001 A 401415 01000 2000 ALL 270,664.00
ALO10102 uso
000001 A 401415 01000 2000 ALL 41200
ALD10102 uso
000001 a 401415 B4016 2000 ALL 439.260.00
ALDI010Z uso
000001 A 401817 01000 2000 ALL 121,136.00
ALO10102 uso
000001 2 401417 £0001 2000 ALL 716.062.00
ALD1010Z uso
000001 A 401418 01000 2000 ALL 2)004,072.00
ALD10102 uso =]
FHFODEY Drata by rear Update/Dizplay
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Agency
Step 3: Adjust Rows (If necessary)
Adjust Standard Budgets - Use - Detail Budget Maintenance |_ (3] x]
File Edit “iew Go Favortes Usze Procesz |nquire Hepaort Help
gle@x| alole| ElE| g 2= 2kel] Flelsl ]
Unit: 40100 Ledger: ALLOT _REQ Allotment Request Fiscal Year: I 2000
{ ChartFields | = Data by Year
Per | Acct | Fund | org Program Sub-Cls BY Amount ;I
FPrifGrt | Job Code | Scenario Curr Stat
| 1| |ooooo1 |a [t01815 01000 | |2000 | 67.666.00
|ALL | |ALo10102 uso |
| 2 || 000001 | [t01215  [fo1000 | |2000 | 67.666.00
jALL | |ALo10102 LSO |
| 3 || oo0o01 | [#01215  [f01000 | |2000 | 67.666.00
jALL | |aLo10102 uso |
| 4 |[oo0o001 | [t01415  [o1000 | J2000 | £7.666.00
jALL | |ALo10102 uso | j
| Current:  270,EE4.00 Revised: 270,EE4.00 Change: % Change: |
|FN7ODEY | ata by Period |Update/Display S
If you wish to
Agency
Forms Used with Process (#)
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Process Flow Diagram (if appropriate):

Process Signoff

Tested By
Date Tested
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